The Herbert Mahne Family Foundation

Instructions for grant applications and grant guidelines

About the foundation

The Herbert Mahne Family Foundation is a private foundation established in 2000, to make grants to domestic 501 ( c ) ( 3 ) organizations in the United States.  The mission of the foundation is to fund  programs supporting juvenile burn care.  


The foundation is governed by a board of three directors.  These directors make the final decision on all grants expenditures made by the foundation  

Grants made by the foundation

The foundation makes grants to qualified charitable organizations that address the following areas of interest.  

· Funding for education

· Health and medical research

· Rehabilitation programs

While these items represent known properties, the foundation is also open to other projects that fall within the foundations basic priorities.

 
The foundation will makes its grants in the following forms as appropriate for the project proposal and the project time line.  Be specific about the form of grant you are requesting.

· One time grants, which are single year grants for a specific purpose.

Grants that the foundation will not make

The foundation will not make the following types of grants.  Any request for funding for these purposes will be denied:

· Grants to individuals for any purpose;

· Grants to religious organizations for religious purposes;

· Grants to international organizations that do not have a qualified domestic 501(c) (3) representative;

· Grants to private foundations (other than operating foundations)

· Grants to endowments or other discretionary funding pools;

· Grants to dinners, balls, or other ticketed events;

· Grants for political purposes;

· Grants for lobbying activities; and 

· Grants for purposes outside the foundation funding priorities as listed in the prior section.
· Previous year recipients.
Application Procedures

Applicants must include all required information on the application for grant.  These applications must be delivered to the foundation or postmarked by the following date:

Meeting Date




Deadline for Submission of Grant Request

November 11, 2008





September 30, 2008
Grant applications must contain:

· A one-page cover letter that summarizes the project, the amount requested, and the time table for the project

· A completed grant application; and

· All attachments listed on the application form

The foundation will notify you if additional information is required for your grant application package.  The foundation reserves the right to hold consideration of incomplete grant request until the next grant consideration date at the discretion of the foundation president.  


Applications for grant should be delivered as follows:

Mail Delivery


Overnight Delivery

Hand Delivery

23852 Pacific Coast Hwy

23852 Pacific Coast Hwy

23852 Pacific Coast Hwy

#316



#316



#316

Malibu, CA  90265

Malibu, CA  90265

Malibu, CA  90265

Form of Proposal

Applicants must submit three copies of the grant proposal.  These proposals should be bound in a secure but non-bulky fashion.  Do not submit the grant proposal in a three-ring notebook or other large packages.


All proposals are limited to 10 pages.  This page limit does not include required attachments.

Other Requirements

Organizations receiving funds from the Herbert Mahne Family Foundation must provide a certified statement that the funds received from the foundation have been used for the purpose intended.  This statement, that must be signed by the non-profit accounting firm and Chief Financial Officer, must be filed with the foundation no later than twelve months after the date such funds are awarded.

The Herbert Mahne Family Foundation

Grant Application Instructions

Applications for grant should include the following information.  The applicant may arrange this information in any order considered to best make the case to the foundation for funding the project.

I.  The Organization

A. List the name, address, and tax I.D. number of the requesting organization.

B. List the name of the person responsible for the grant application and the use of the funds.  Provide title,             

     telephone, fax, e-mail address of the responsible party.

C. State the mission of your organization.

D. List all services provided by your organization that represent five percent or more of your budget.  

II.  The Project

A. Describe your proposed project.  

· The purpose and goals of your project;

· The statement of need for your project;

· The class of individuals served by the project, the number of individuals served by the project and the location of those individuals;

· The way in which you will measure the success of your project.

B. Describe the implementation of your project.

C. Describe the evaluation process for your project, including expected outcomes.

D. Describe the geographic scope of your project.

E. Describe the time-line of your project.  This should include a statement of when the project will begin                                                           

    and when it will be completed

III. The Budget

A. State the amount requested for the project.

B. Provide a time-line when the funds will be needed.

C. List other sources of funding for the project, including applications submitted to other foundation.

     Show the status of all funding request for these foundations.

D. Provide the name of the accounting firm that prepares the organizations annual audit, a contact name         and  a contact number.  State in the application that it is, or is not, permissible to contact your accountant for  additional information if needed.

E. State the tax year end of the organization.

F. Provide a budget for the project in as much detail as possible.

G. Provide a budget for the organization (state tax year budget is provided) in as much detail as possible.

H. What percentage of the budget is your organization contributing to this project (either cash or in kind)?

I.  Explain how you intend to keep this project sustainable once the funds have been used? 

Attachments Required

· IRS tax determination letter showing that you are a recognized public charity and that you are not a private foundation.

· Affidavit from a representative of your organization stating that the IRS has not revoked you tax exempt status or changed that status since the issuance of the tax determination letter.

· A copy of the most recent audited financial statement of your organization.

· A copy of your organization most recent annual report, if available.

· A list of the organizations board of directors or trustees, showing name, corporate title, address, work telephone, home telephone.

Statement from Applicant Organization’s Chief Executive Officer and Chief Volunteer Officer

We do hereby certify that the information provided in this grant application is accurate and complete to the best of our ability and knowledge.  We further acknowledge that if awarded a grant from the Herbert Mahne Family Foundation, we will provide certification to the Herbert Mahne Family Foundation that the funds have been used for the purposes for which the grant was awarded.  We will make this certification within the time specified in the grant agreement.




_______________________________________________________ 


____________

Chief Executive Officer of Applicant/provide name and title



Date

_______________________________________________________


____________

Chief Volunteer Officer of Applicant/provide name and title

